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CIRCULAR NO 4 DATED 09-05-2018

Check list for submission of bills from DDH&T

Ref: - Government Orders dated 13th December 2017, 20" February 2018

and 24" March 2018

As per the GO, the office of the Commissioner for Textiles and Director

of Handlooms & Textiles has implemented a web portal for submission of loan

claim bills applicable to eligible weavers. And accordingly all the eligible

societies are submitting the claim bills to the verification officers.

Following procedure need to be observed while submitting the claim bills
after the approval of DD-H&T and DD Audit.

1:

The Society User, DD-HT and DD-Audit have been given access to
generate Annexure 1- i.e. Weaver wise month wise claim bill. Annexure
1 can be generated only after the approval of DD H&T and DD Audit. For
the purpose of simplifying Annexure 1 has been revised to 22 columns
The system has been designed in such a way that, society/bank user
cannot make any changes after the submission of bill. Hence it is
necessary that the transactions pertaining to claim amount and
repayments needs to entered correctly. All the relevant information has
already been provided in Circular No 3 dated 26.02.2018

. DD H&T and DD Audit have been given access to edit the data weaver

wise. In case of any discrepancy or correction, concerned verification
officer can correct the data weaver wise. After the approval of
concerned verification officers the data cannot be further edited.
After due approval from DD H&T and DD Audit, certified and signed
copies of the following annexures has to be submitted to Office of
Textile Commissioner.
a. Annexure 1A- Approved
List of weavers eligible for loan claim and approved by DD H&T
and DD Audit
b. Annexure 1B— Rejected
List of weavers submitted in loan claim but rejected by DD H&T
and/or DD Audit



C. Annexure 2
Society wise consolidated summary of annexure 1A

5. For the purpose of verification and tallying two columns i.e. Col 15 and
16 has been provided in Annexure 2 (i.e. consolidated summary of
weaver wise data). The waiver amounts in both the columns should
match and in case of any difference the data needs to be checked and
corrected before submitting the bills

6. In case of any corrections to the claim bill, it has to be incorporated in
the web portal and revised annexure 1 and annexure 2 has to be
generated and submitted to HO. Any corrections made by hand in the
claim bill will not be accepted. In such case where the claim bill has to be
corrected after approval, the department officers can contact technical
helpline by sending mail to ucbcsdht@gmail.com through their official
mail IDs

7. The claim bills so received at the office of textile commissioner will be
cross checked with the reports available to HO login dashboard and will
be accepted only if hard copy tallies with the web portal.

A S
Commissioner fcor Textile Development
and Director of Handlooms & Textiles
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